Faculty Bulletin #__:    Reminders 

Dear Colleagues:

1. Hall passing is a sign of an orderly school environment. It is the responsibility of all subject teachers to be present for hall passing when the period ends, even if you are scheduled for a prep period. Teachers should actively supervise to ensure that students are relatively quiet, stay to the right, take the correct staircases, and arrive on time for their subject classes.

2. Do not give passes before the late bell. Teachers are to mark a student late to class in their marking book and note it on the Section Sheet. All passes are being checked – compared with section sheets and with your marking book.

3. You are obligated to have a detailed lesson plan for each lesson: aim, motivation, content, questioning, activities, summary, homework, etc. The development of lesson plans by and for the teacher is a professional responsibility vital to effective teaching. Plans must show a variety of methods and devices and provide provisions for individual differences.

4. Homework should be assigned and checked daily, and there should be enough tests to evaluate students fairly.  

5. Every classroom should be reasonably clean, orderly, and appropriately decorated with recent student work displayed. Moreover, all bulletin boards should be up to date and relevant. It is not unreasonable for students to pick up all papers from the floor at the end of each period. When we create a literate environment, we send a powerful message to our students that we care about them. I am therefore appreciative of the teachers who have appropriately decorated their rooms. 

6. No student is allowed to wear a coat in school.

                                                                                                   Very truly yours,

