Faculty Bulletin #__: Reminders 

Dear Colleagues:

When we beautify our classrooms and our school, we send a message to our students that we care about them. I am therefore appreciative of the teachers who have appropriately decorated their rooms.   

I am very pleased to see continued efforts by most teachers to actively involve students in the lesson and not rely on commercial handouts, excessive boardwork, drill-and-kill methods, or busywork in general. I would also like to thank the teachers who continually go above and beyond for their students before, during, and after school. This dedication does not go unnoticed.

Reminders:

(A) While absence makes the heart grow fonder, excessive teacher absence (3) harms our educational program.

(B) Without fail, at every hall pass, subject teachers should station themselves in the middle of the hall and ensure that students behave appropriately. There is no valid excuse for not helping out in the hallway at least 4 or 5 times per day.

(C) Administrators will be responsible for two round-ups a day, every day, until the Christmas Vacation. These round-ups are to take place at the end of the second and seventh periods. 

1st  Floor – (Administrator’s Name)

2nd Floor – 

3rd  Floor –

4th  Floor –  

(D) Monthly Book Inspection

By (Date), you should have had your monthly Book Inspection Day. Before the date, all students should be informed that they are expected to bring all hardcover books to school so the subject teacher can inspect them for loss or damage. Please follow the procedures below to significantly reduce the cost of textbook replacement.

1. Books are inspected as per the following:

· All books must be covered

· All books should be clean and unmarked

· The book number must correspond to the number on the book receipt

2. Please complete Form A and forward one copy to your Assistant Principal no later than _________. 
3. All money collected for books must be turned over to the school treasurer for deposit in the school account. Your cooperation with this inspection is essential for its success. I hope that monthly monitoring of textbooks will help to conserve our limited resources.

(E) Homerooms, both A.M. and P.M., have a purpose: Teachers have a chance to check attendance, review section sheets, and discuss pertinent school matters. Homerooms should be a silent, independent reading period, not an opportunity for disruption, chaotic behavior, or rapid dismissals. Ensure that your homeroom classes reflect their purpose.

(F) Lastly, and most importantly, I am indeed grateful for our outstanding staff and for its many accomplishments.

                                                                                                 Very truly yours,

