Faculty Bulletin #__: Reminders for Teachers

Dear Colleagues:

1.  Homerooms, both A.M. and P.M., serve a purpose: Teachers have a chance to check attendance, review section sheets, and discuss pertinent school matters, and students have a chance to read. They are not scheduled to be opportunities for disruption, chaotic behavior, or rapid dismissals. Ensure that your homeroom classes reflect their purpose.

2.  When the weather gets cold, students must hang up their coats, jackets, and hats in the classroom closet. This is extremely important in setting the tone of an orderly, quiet, and safe school.  

3.  Any student who leaves your class for whatever purpose should have a pass. The pass should include the date, time, student’s name, class, purpose, and your signature.

4.  Record all latecomers to your subject class. We will have more “round-ups,” and we expect your lateness record tally to match ours.

5.  All teachers are to be in their official or subject class before the children arrive. There are, of course, exceptions for traveling teachers, but in every other case, the teacher should arrive before the children.

6.  It is the responsibility of all teachers to be present for hall passing when the period ends, even if you are scheduled for a prep period. Teachers should actively supervise to ensure that students do not run or shout, stay to the right, take the correct staircases, and arrive on time for their subject classes.

7.  Each lesson, including coverage, must have a written aim and planned activities to achieve it. Homework is to be assigned every day, and an appropriate number of tests is to be administered each marking period.

8.  I have noticed many teachers who continually go above and beyond for their students, both before and after school and during their prep periods. This energy, combined with a strong complement of new teachers, makes our school program the best in the district.
