Faculty Bulletin #__: Notebook Policy

Dear Colleagues:

             Our next Pass Review will take place in a few weeks. One of the areas cited as “approaching standards” includes the notebook policy. Students’ evidence of written work should be included in the following:

· A Reader’s Response Journal - a marble notebook where students write their responses to literature.

· A Writer’s Notebook- a marble notebook where there is evidence of steps one and two of the writing process.

· A loose-leaf notebook for class notes. It is usually divided into sections, since Language Arts includes literature, vocabulary, grammar, spelling, and writing.

Please note that the Drafting, Revision, and Editing phases of the writing process are done on loose-leaf paper.

· The Writer’s Portfolio includes four types of writing (narrative, expository, persuasive; the fourth may be a descriptive piece, a letter, etc.). One selection must exhibit the entire writing process. The student should also include a self-reflection, perhaps on his strengths and challenges throughout the process and on how he views himself as a writer. The teacher should include an evaluation of the portfolio. Some portfolios also contain a peer review. Remember to model for your students and create a rubric for a writer’s portfolio.

· The Reading Folder includes a variety of evidence for the 25 independent reading books.

· AIS Folders with necessary comments

· Teacher Comments in all types of notebooks

· Conference Log- many teachers are keeping their own notebooks, recording conferencing time and documentation of students’ strengths and challenges in both areas of academics and behavior. 

                                                                                                 Very truly yours,

