Faculty Bulletin #__:    Teacher Checklist

Dear Colleagues:

1) The room is decorated to create an environment conducive to learning and teaching.

A) The problem of the Day is clearly visible but not the focal point.  
B) The problem of the Day is clearly visible.

2) The room is divided into Learning Centers, each clearly labeled and equipped with materials for student use.

3) All teaching materials and teaching aids (supplies) are clearly visible around the room and easily accessible to your students - especially folders and journals.

4) Student work (completed and without mistakes) displayed around the room continuously — VERY IMPORTANT.

5) WORD WALLS --- no limit on the number.  The more the better.

6) DAILY LESSON PLAN is visible and available for inspection.

    A)   Problem of the Day.

    B)   Teaching Strategies to be used that Day.

    C)   Key Ideas to be used that Day.

    D)   Key Words to be used that Day—usually go on the word walls along with any other relevant words.

7) Student Folders and journals are visible and available for inspection.

   A)   Active teaching and student involvement.

   B)   As little “Talk and Chalk” as possible.  Teachers should act as guides and teach using strategies that have students doing most of the work by asking questions, analyzing data, and discussing with other students to arrive at a common goal/solution, rather than just copying from the blackboard.

                                                                                                        Very truly yours,
