Faculty Bulletin #__:    Writing a Lesson

Dear Colleagues:

Lesson Plans: - While school tone will always be a high priority, I believe that our main focus should be the teaching process. A prerequisite for quality teaching is a detailed lesson plan: Aim, Motivation, Questions, Activities, etc. You can’t “ad lib” a great lesson; it has to be planned. Perhaps the following suggestions might be of value in planning a successful lesson:

1. To develop the aim of your lesson first list the basic concepts and facts – the board outline – and ask yourself, “What relevant and interesting question can I ask about this outline?” That is your aim.

2. Do not be overly concerned with motivation. If you’re stuck you can ask the application question of your lesson as a motivation.

3. Instead of asking many questions to elicit the board outline, ask one broad question. When students cannot furnish you with the appropriate answer, instead of belaboring the question, tell them the answer.

4. Plan a variety of activities. 

After each class you teach you should have a check list for self-evaluation. This will create an awareness of the possible need for change, and help in clarifying your own teaching style.

Some important questions you should ask yourself after every lesson…………. 

· Was the material pertinent to the needs of the pupils?

· What in addition to the facts taught were the pupils learning?  Were they learning how to solve a problem, or just how to solve a specific problem?

· How involved were the pupils? Were there significant lapses during extended intervals of time? Were they concerned, working, thinking, and answering during most of the period?

· Were there effective attempts to set up activities to reach all, to provide for the needy, the bright, and the uninterested?

· Was there an emphasis on humanization, on socialization, on recognizing social obligations? Was it nurtured by praise? Did your tone ensure emotional security?

· Was I alert and sensitive? Did I recognize when pupils were unsure, needed assistance or review, or had a significant contribution to make?

· Did my planning promote pupils’ interests, so that they understood and appreciated the goal in mind? Were their activities (demonstrations, questions, group activities, exercises, experiments, projects) to reach the goal?

· Did I understand psychology? Were provisions made for suitable applications to life, to past learnings, to other areas so that learning will be retained? Did time allotted permit summaries of various types, for reviews in which material was looked at from another point of view?

· Was I organized? Was the lesson planned in logical, sequential fashion? Was the organization of time good? Was class management good or did I spend undue amount of time in distributing papers, erasing the board, setting up problems and the like?

Examples of weaknesses I have noticed during my observations:

· The motivation did not evoke responses form the pupils.

· The aim did not become clear until the middle of the lesson.

· The pupils, working in groups, did not seem to know the purpose of their activities.

· There was no way of determining whether the aim had been achieved.

· Many pupils were inactive during the lesson.

· Pupils addressed all answers to the teacher.

· Pupils often answered in concert or called out answers.

· The teacher repeated pupil answers.

· The teacher took too long to distribute the materials.

· The bell rang before the lesson could be completed.

· In general, pupils gave one-word or two-word answers.

· The teacher talked too much.

· Pupil reports sounded as if they were copied from a book.

· The teacher was not organized when using the chalkboard.

· The teacher did not correct student work.

The Daily Plan - The lesson for the day outlined in some detail as indicated below. The following are the essentials. Each daily lesson plan should be organized under the headings listed below:

1. THE AIM

(Preferably in the form of a problem.) The reason for teaching the lesson. The improvement of work habits and improvement of reading should be part of each lesson.

2. MATERIALS

Books, charts, pictures, slides etc. to be used to help teach the lesson.

3. MOTIVATION

Approach that will capture student interest and reveal the aim to the class. (Current events should be integrated wherever possible.)

4. DEVELOPMENT

This should include four or five pivotal questions on one side of the page, and the board outline on the other.

5. SUMMARY

Goes back to the aim and tests to see if it was accomplished.

6. ASSIGNMENT

Specific questions, activities, page references, and titles.

Special questions for extra credit, projects, etc.

Very truly yours,

